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3. Expected sources of funding & summary of estimated costs!

Amount Percentage
EUR %
Expected sources of funding
EU/EDF contribution sought in this application (A) |  500,000.00 ]
Other contributions (Applicant, other Donors etc)
Name Conditions ©
UNDP cost-sharing 55,555.00
Revenue from the Action ji |
To be inserted if applicable and allowed by the guidelines:
In-kind contributions ° [ Lol
Expected TOTAL CONTRIBUTIONS | |
Estimated Costs |
Estimated TOTAL ELIGIBLE COSTS ? (B) | 555,555.00
EU/EDF contribution expressed as a percentage of total eligible costs * (A/B x 100) 90.00%
To be inserted if applicable and allowed by the guidelines:
Taxes/In-kind contributions ° gl |
Estimated TOTAL ACCEPTED COSTS 3 (C) | 555,555.00
EU/EDF contribution expressed as a percentage of total accepted costs® (A/C x 100) 90.00%

1. Expected sources of funding and estimated costs must be in balance. It is reminded that the figures introduced in the table shall

respect all the points included in the checklist for the full application form (part 7 of the full application form)
2. as per heading 11 of the Budget of the Action

3. as per heading 13 of the Budget of the Action

4. do not round, enter percentage with 2 decimals (e.g. 74,38%)

5. as per heading 12 of the Budget of the Action

6. with reference to art.17.4 (b) of the General Conditions

2014
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ANNEX IV
Procurement by grant Beneficiaries in the context of
European Union external actions

1. GENERAL PRINCIPLES

If the implementation of an Action requires procurement by the Beneficiary(ies), the contract must be
awarded to the tender offering best value for money (i.e. the tender offering the best price-quality
ratio), or, in case of work or supply contracts not involving after-sales service, to the tender offering
the lowest price.

Contracts must be awarded in accordance with procurement rules and procedures:

(a) ensuring sufficient transparency, fair competition and adequate ex-ante publicity
(b) ensuring equal treatment, proportionality and non-discrimination;
(¢) avoiding conflicts of interests throughout the entire procurement procedure.

Contracts must not be split artificially to circumvent procurement thresholds.
To this end, the rules set out in sections 2 to 7 below, subject to section 8, must be followed. These

lay down the minimum procedures to be followed and it is not precluded that other procedures
offering more competition are used.

The European Commission will carry out ex post checks on Beneficiary(ies)'s compliance with these
rules. Failure to comply with these rules would render the related expenditure ineligible for EU/EDF
funding.

The provisions of this Annex apply mutatis mutandis to contracts to be concluded by the
Beneficiary(ies)'s affiliated entity(ies).

2. ELIGIBILITY FOR CONTRACTS

2.1. The nationality rule

Participation in tender procedures managed by the Beneficiary(ies) is open on equal terms to all
natural and legal persons effectively established in a Member State or a country, territory or region
mentioned as eligible by the relevant regulation/basic act governing the eligibility rules for the grant
as per Annexes ala to a2c to the Practical Guide. Tenderers must state their nationality in their
tenders and provide the usual proof of nationality under their national legislation.

This rule does not apply to the experts proposed under service tenders financed by the grant.

2.2. The rule of origin

If the basic act or the other applicable instruments so require, the tenderer must prove the origin' of
the supplies acquired under the grant. Where rules of origin need to be respected’, contractors must

For the purpose of this annex, the term "origin" is defined in chapter 2 of Regulation (EC) No 450/2008 of
the European Parliament and of the Council of 23 April 2008 laying down the EU Customs Code
(Modernised Customs Code).

2 Under the CIR (i.e. not IPA I) and the EDF (once the 2014 amendment to Annex [V to the Cotounou
Agreement has come into force) supplies may originate from any country if the amount of the supplies to be
procured is below 100.000 € per purchase.
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present proof of origin to the Beneficiary(ies) at the latest when the first invoice is presented. The
certificate of origin must be made out by the competent authorities of the country of origin of the
supplies and must comply with the rules laid down by the relevant Union legislation.

2.3. Exceptions to the rules on nationality and origin

Where an agreement on widening the market for procurement of goods, works or services applies,
access must also be open to nationals and goods originating from other countries under the conditions
laid down in that agreement.

In addition, in duly substantiated exceptional cases foreseen by the applicable regulations, in order to
give access to nationals or goods originating from countries other than those referred to in sections 2.1
and 2.2, a derogation by the European Commission must be sought prior to the launch of the
procedures..

2.4. Grounds for exclusion from participation in procurement

Candidates or tenderers will be excluded from taking part in a procurement procedure if:

1) they are bankrupt or being wound up, are having their affairs administered by the courts, have
entered into an arrangement with creditors, have suspended business activities, are the subject
of proceedings concerning those matters, or are in any analogous situation arising from a
similar procedure provided for in national legislation or regulations;

2) they or persons having powers of representation, decision-making or control over them have
been convicted of an offence concerning their professional conduct by a judgment of a
competent authority which has the force of res judicata,

3) they have been guilty of grave professional misconduct proven by any means which the
Beneficiary(ies) can justify;

4 they have not fulfilled obligations relating to the payment of social security contributions or
the payment of taxes in accordance with the legal provisions of the country in which they are
established or with those of the country of the Beneficiary(ies) or those of the country where
the contract is to be performed;

(5) they are not in compliance with their obligations relating to the payment of social security
contributions or the payment of taxes in accordance with the legal provisions of the country in
which they are established or with those of the country of the contracting authority or those of
the country where the contract is to be performed.

(6) they or persons having powers of representation, decision making or control over them have
been the subject of a judgment which has the force of res Judicata for fraud, corruption,
involvement in a criminal organisation, money laundering or any other illegal activity, where
such illegal activity is detrimental to the EU's financial interests;

(7N they are currently subject to an administrative penalty referred to in section 2.3.4 of the
Practical Guide

Candidates or tenderers must certify that they are not in one of the situations listed above.

Points (1) to (4) do not apply to the purchase of supplies on particularly advantageous terms from
either a supplier which is definitively winding up its business activities, or the receivers or liquidators
of a bankruptcy, through an arrangement with creditors, or through a similar procedure under national
law.
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2.5. Exclusion from award of contracts

Contracts may not be awarded to candidates or tenderers which, during the procurement procedure:
(a) are subject to a conflict of interests;

(b) are guilty of misrepresentation in supplying the information required by the Beneficiary(ies) as a
condition of participation in the contract procedure or fail to supply this information.

3. COMMON PROCUREMENT RULES

The tender documents must be drafted according to best international practice. If they do not have
their own documents, Beneficiaries may voluntarily use the models published in the Practical Guide
on the EuropeAid website. The European Commission will not publish notices and tender documents
issued by the Beneficiary(ies).

The time-limits for applications and/or tenders must be long enough to give interested parties a
reasonable period to prepare and submit their tenders.

An evaluation committee must be set up to evaluate both applications and/or tenders of a value of
EUR 60 000 or more on the basis of the exclusion, selection and award criteria published by the
Beneficiary(ies) in advance in the tender documents. This committee must have an odd number of
members, at least three, with all the technical and administrative capacities necessary to give an
informed opinion on the tenders.

4. SPECIFIC RULES FOR SERVICE CONTRACTS
4.1. Contracts from EUR 300 000 and above

Service contracts from EUR 300 000 and above must be awarded by means of an international
restricted tender procedure following publication of a contract notice.

The contract notice is to be published in all appropriate media, in particular on the Beneficiary’s web
site, in the international press and the national press of the country in which the Action is being
carried out, or in other specialist periodicals. It must state the number of candidates which will be
invited to submit tenders within a range of four to eight candidates, and must be sufficient to ensure
genuine competition.

All would-be service providers fulfilling the conditions referred to in section 2 may take part but only
candidates satisfying the published selection criteria and invited in writing by the Beneficiary may
submit a tender.

4.2. Contracts of less than EUR 300 000 but more than EUR 60 000

Such contracts must be awarded by means of a competitive negotiated procedure without publication,
in which the Beneficiary consults at least three service providers of its choice and negotiates the terms
of the contract with one or more of them.

4.3. Contracts of EUR 60 000 or less

For services of a value of EUR 60 000 or less, the procedures established by the Beneficiary may be
used, while respecting the rules and principles laid down in sections 1, 2 and 3 of this annex.
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5. SPECIFIC RULES FORSUPPLY CONTRACTS
5.1. Contracts from EUR 300 000 and above

Supply contracts from EUR 300 000 and above must be awarded by means of an international open
tender procedure following publication of a contract notice.

The contract notice is to be published in all appropriate media, in particular on the Beneficiary’s web
site, in the international press and the national press of the country in which the Action is being
carried out, or in other specialist periodicals.

Any would-be supplier which fulfils the conditions referred to in section 2 may submit a tender.

5.2. Contracts between EUR 100 000 and less than EUR 300 000

Such contracts are awarded by means of an open tender procedure published locally: the contract
notice is published in all appropriate media at least in the country in which the Action is being carried
out.

A local open tender procedure must provide other eligible suppliers with the same opportunities as
local firms.

5.3. Contracts of less than EUR 100 000 but more than EUR 60 000

Such contracts must be awarded by means of a competitive negotiated procedure without publication
of a contract notice. The Beneficiary consults at least three suppliers of its choice and negotiates the
terms of the contract with one or more of them.

5.4. Contracts of EUR 60 000 or less

For supply contracts of EUR 60 000 or less, the procedures established by the Beneficiary may be
used, while respecting the rules and principles laid down in sections 1, 2 and 3 of this annex.

6. SPECIFIC RULES FOR WORKS CONTRACTS

6.1. Contracts from EUR 5 000 000 and above

Works contracts of EUR 5000 000 or more must be awarded by means of an international open
tender procedure following publication of a contract notice.

The contract notice is to be published in all appropriate media, in particular on the Beneficiary’s web
site, in the international press and the national press of the country in which the Action is being
carried out, or in other specialist periodicals.

Any contractor which fulfils the conditions referred to in section 2 may submit a tender.

6.2. Contracts of between EUR 300 000 and less than EUR 5 000 000

Such contracts must be awarded by means of an open tender procedure published locally: the contract
notice is published in all appropriate media at least in the country in which the Action is being carried

out.

A local open tender procedure must provide other eligible contractors with the same opportunities as
local firms.
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6.3. Contracts of less than EUR 300 000 but more than EUR 60 000

Such contracts must be awarded by means of a competitive negotiated procedure without publication,
in which the Beneficiary consults at least three contractors of its choice and negotiates the terms of
the contract with one or more of them.

6.4. Contracts of EUR 60 000 or less

For works contracts of EUR 60 000 or less, the procedures established by the Beneficiary(ies) may be
used, while respecting the rules and principles laid down in sections 1, 2 and 3 of this annex.

7. USE OF NEGOTIATED PROCEDURE

The Beneficiary(ies) may decide to use the negotiated procedure on the basis of a single tender in the
following cases:

(a) for the purposes of humanitarian aid and civil protection operations or for crisis management aid.
Crisis situations may be invoked only when they have been formally recognised by the European
Commission. The Contracting Authority will inform the Coordinator if a crisis situation has been
declared and the period for which the declaration will be in force.

(b) where the services are entrusted to public-sector bodies or to non-profit institutions or
associations and relate to activities of an institutional nature or designed to provide assistance to
peoples in the social field,

(c) where contracts extend on-going activities:

(1) not included in the main service contract which have become necessary to perform the
contract for unforeseen circumstances, and provided that the additional service cannot be
technically and economically separated from the principal contract without serious
inconvenience for the Beneficiary(ies) and the aggregate amount of additional services
does not exceed 50 % of the value of the principal contract; or

(i1) which consist in the repetition of similar services entrusted to the contractor providing
services under the initial contract, provided that:

(a) a contract notice was published for the first service and the possibility of using the
negotiated procedure for new services for the project and the estimated cost were
clearly indicated in the contract notice published for the first service; and

(b) the extension of the contract for a value and duration not exceeding the value and
the duration of the initial contract.

(d) for additional deliveries by the original supplier intended either as a partial replacement of
normal supplies or installations or as the extension of existing supplies or installations, where a
change of supplier would oblige the Beneficiary(ies) to acquire equipment having different
technical characteristics which would result in either incompatibility or disproportionate
technical difficulties in operation and maintenance;

(e) for additional works not included in the initial contract concluded which have, through
unforeseen circumstances, become necessary for carrying out the works and on condition that
such works cannot be technically or economically separated from the main contract without
serious inconvenience for the Beneficiary(ies) and on the condition that, although separable
from the performance of the original contract, are strictly necessary for its completion and where
the aggregate value of contracts awarded for additional works does not exceed 50 % of the value
of the principal contract.

(f) where the tender procedure has been unsuccessful, that is where no qualitatively and/or
financially worthwhile tender has been received. In such cases, after cancelling the tender
procedure, the Beneficiary may negotiate with one or more tenderers of its choice, from among

2014 Page 5 of 7
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2014

those that took part in the tender procedure, provided that the initial terms of the tender
procedure are not substantially altered;

where the contract concerned follows a contest and must, under the rules applying, be awarded to
the winner of the contest or to one of the winners of the contest, in which case, all winners shall
be invited to participate in the negotiations;

where, for technical reasons, or for reasons connected with the protection of exclusive rights, the
contract can be awarded only to a particular service provider;

where warranted by the nature or particular characteristics of the supplies, for example, where
performance of the contract is exclusively reserved for the holders of patents or licences to use
patents;

where the orders are placed with a Humanitarian Procurement Centre, recognised as such by the
relevant service of the European Commission or with a central buying office (see section 8.5);

for the issue of the expenditure verification report and the financial guarantee where they are
required under the contract;

for contracts declared to be secret, or for contracts whose performance must be accompanied by
special security measures or when the protection of the essential interests of the European Union
or the partner country so requires;

for contracts in respect of supplies quoted and purchased on a commodity market;

for contracts in respect of purchases on particularly advantageous terms, either from a supplier
which is definitively winding up its business activities, or from the receivers or liquidators of a
bankruptcy, an arrangement with creditors, or a similar procedure under national law;

where a new contract has to be concluded after early termination of an existing contract.
SPECIAL CASES

Different rules than those specified in this annex may apply in the following cases, with the
exception of the principles described in section 1 and the rules on nationality and origin
provided for in section 2, which always apply.

Co-financing

When the Action is co-financed by several donors and one of the other donors, whose
contribution is greater than that of the European Commission, imposes procurement rules on the
Beneficiary(ies) that differ from those set out in sections 3 to 7, the Beneficiary(ies) may apply
these rules.

Public administrations of the Member States

Where the Beneficiary(ies) or an affiliated entity is a contracting authority and/or a contracting
entity within the meaning of the EU Directives applicable to procurement procedures, it must
apply the relevant provisions of those texts, in preference to the rules set out in this annex.
Notwithstanding the foregoing, the rules on nationality and origin set out in section 2 still apply.

International Organisations

Where the Beneficiary(ies) or an affiliated entity is an international organisation, it applies its
own procurement rules if they offer guarantees equivalent to internationally accepted standards.
Where its pillars have been positively assessed the relevant rules are considered equivalent. If the
Organisation's rules do not offer equivalent guarantees, or in specific cases, the European

Page 6 of 7
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Commission and the Beneficiary will agree on the use of other procurement procedures offering
such guarantees. In this case, the rules to be followed are set forth in the Special Conditions.

If allowed by the applicable regulatory provisions of the European Union, the origin of the goods
and the nationality of the organisations, companies and experts selected for carrying out
activities in the Action shall be determined in accordance with the Organisation’s relevant rules.
In any event goods, organisations, companies and experts eligible under the applicable regulatory
provisions of the European Union shall be eligible.

In all other cases the contractors and supplies shall originate in the Member States or the
countries, territories or regions mentioned as eligible by the relevant regulation/basic act
governing the eligibility rules for the grant as per Annexes a2a to a2c¢ to the Practical Guide. Any
departure from the rules of origin and nationality set out above is subject to the specific
provisions of the applicable regulatory provisions of the European Union.

Traditional Agencies

Where the Beneficiary(ies) or an affiliated entity is a traditional agency (public legal entities
created by the Union legislator to exercise Union competences is specific areas of expertise), it
applies its own procurement rules.

Central Buying Offices / Humanitarian Procurement Centres

Where the Beneficiary(ies) uses a central buying office as service provider, he selects it in
conformity with the procedures set out above for service contracts. This central buying office
applies the rules imposed on the Beneficiary.

Where a Humanitarian Procurement Centre recognised as such by the European Commission
(see: http://ec.europa.eu/echo/partners/humanitarian_aid/procurement_en.htm) is used, it
applies the rules agreed upon at the time of its approval.

* & ok
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ANNEXV
Payment request for Grant Contract

European Union external actions
<Date of the payment request >
For the attention of
<address of the Contracting Authority>

<Financial unit/section indicated in the Contract >'
Reference number of the Grant Contract:
Title of the Grant Contract:
Name and address of the Coordinator:
Payment request number:
Period covered by the payment request:

Dear Sir/Madam,

I hereby request < a further pre-financing payment/payment of the balance> under the Contract mentioned
above.

The amount requested is <according to the Option indicated in Article 4(1) of the Special Conditions of the
Contract/the following: ..>.

Please find attached the following supporting documents:

—  expenditure verification report or detailed breakdown of expenditure (if required by Article 15.7 of the
General Conditions of the Contract)

|

financial guarantee( if required by Article 4 of the Special Conditions of the Contract)

|

narrative and financial interim report (for further pre-financing payments)

!

a forecast budget for the subsequent reporting period (for further pre-financing payments)
—  narrative and financial final report (for payment of the balance).
The payment should be made to the following bank account: <give the account number shown on the financial
identification form annexed to the Contract™>
Declaration on honour

I hereby certify that the information contained in this payment request is full, reliable and true, and is
substantiated by adequate supporting documents that can be checked.

I hereby certify that the costs declared have been incurred in accordance with this Contract and that they can
be considered as eligible in accordance with the Contract.

Yours faithfully,

< Signature >

! Please do not forget to send a copy of this letter to the entities mentioned in Article 5(1) of the Special Conditions of the

Contract, if any.
2 In case a different bank account has to be used a new financial identification form has to be timely submitted.
2014 Page 1 of 1
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o FINANCIAL IDENTIFICATION

é‘i}ﬁ.'ﬁ'

*
LS4

PRIVACY STATEMENT hitp://ec.europa.eu/budgetexecution/fiers fr him

ACCOUNT NAME

ACCOUNT NAME() iUNITE}D NATIONS DEVELOPMENT PROGRAMME

-
=
il

]

ADDRESS |oNE UNITED NATIONS PLAZA

TOWN/CITY [yEw YORK |  POSTCODE [yy 10017

1
COUNTRY [UNITED STATES ]

CONTACT {Ma. Julie Anne Mejia, Treasurer !
TELEPHONE [+1-212-906-5690 | FAX[:1-212-906-5645 j

O—

E-MAIL [fulie.anne.me] ia@undp.org

BANK
BANK NAME [ING Belgium SA/NV |
[ |
BRANCH ADDRESS |60 COURS ST MICHEL |
[ |
TOWN/CITY [5russELs | POSTCODE [1040 |

COUNTRY [gr1G1oM ]

ACCOUNT NUMBER [301-0186139-77 |

IBAN®) [5ES0301018613977 |

BANK STAMP + SIGNATURE OF BANK REPRESENTATIVE
{Both Obligatory)(3)
Antoinette D'YVE
Relationship Manager
Institutionais
ING Belgium SA/NV
avenue Marnixiaan, 24 BN

1000 BRUSSELS
Phone 02/547.21.11

") The name or title under which the account has been opened and not the name of the authorized agent
(2) If the IBAN Code {International Bank account number) is applied in the country where your bank is situated

Giiis preferable to attach a copy of recent bank statement, in which event the stamp of the bank and the signature
of the bank’s representative are not required. The signature of the account-holder is obligatory in all cases.

ﬁ%,






<Contract number> <Start date and end date of the reporting period>

ANNEX VI
INTERIM NARRATIVE REPORT

¢ This report must be completed and signed by the Contact person of the Coordinator.

¢ The information provided below must correspond to the financial information that appears in the
financial report.

¢ Please complete the report using a typewriter or computer (vou can find this form at the following

address <Specify>).

¢ Please expand the paragraphs as necessary.

* Please refer to the Special Conditions of your grant contract and send one copy of the report to
each address mentioned.

* The Contracting Authority will reject any incomplete or badly completed reports.

* The answer to all questions must cover the reporting period as specified in point 1.6.
Table of contents

List of acronyms used in the report

1. Description

1.1. Name of Coordinator of the grant contract:

1.2, Name and title of the Contact person:

1.3.  Name of Beneficiary(ies) and affiliated entity(ies) in the Action;

1.4. Title of the Action:

1.5. Contract number;

1.6.  Start date and end date of the reporting period:

1.7. Target country(ies) or region(s):

1.8. Final beneficiaries &/or target groups’ (if different) (including numbers of women and
men):

1.9. Country(ies) in which the activities take place (if different from 1.7):

“Target groups” are the groups/entities who will be directly positively affected by the project at the Project
Purpose level, and “final beneficiaries” are those who will benefit from the project in the long term at the
level of the society or sector at large.

2014 Page | of 4
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<Contract number> <Start date and end date of the reporting period>

2. Assessment of implementation of Action activities

2014

2.1

2.2.

Executive summary of the Action

Please give a global overview of the Action’s implementation for the reporting period (no
more than 2 page)

Please list the indicators of the Specific Objective, and provide level of achievement if
available at this stage:

SO. "Indicator 1" : target value

SO. "Indicator 2" : target value

Results and Activities

What is your assessment of the results of the Action so far? Include observations on the
performance and the achievement of outputs, outcomes and impact in relation to specific
and overall objectives, and whether the Action has had any unforeseen positive or negative

results.

Following Annex 1, please list all the results with progress of the related indicators and all
the related activities implemented during the reporting period

R1 - "Title of result 1"

<quantify the achievement of each result from the beginning of the action and explain any
changes, especially any underperformance; refer to the indicators and assumptions in the
Logframe>:

1.1 "Indicator 1" target value (R1)

1.2 "Indicator 2": target value (R1)

1.3 ...

AL1 "Title of the activity: Conference at location W with X participants for Y days on Z
dates”

Topics/activities covered <please elaborate>:
Reason for any_changes in the planned activity <please explain any problems (e.g. delay,
cancellation, postponement of activities) which have arisen and how they have been

addressed> (if applicable):

Please list any risks that might have jeopardised the realisation of some activities and
explain how they have been tackled.

Al.2 - Title of activity 2"

R2 — Title of result 2"

Page 2 of 4
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<Contract number>

2.1 "Indicator 1" : target value (R2)

2.2 "Indicator 2" : target value (R2)

A2.1 - "Title of activity 1'" (R2)

A2.2 - Title of activity 2" (R2)

coe

<Start date and end date of the reporting period>

2.3. Ifrelevant, submit a revised logframe, highlighting the changes.

Please list all contracts (works, supplies, services) above €60000 awarded for the
implementation of the action during the reporting period, giving for each contract the

amount, the award procedure followed and the name of the contractor.

24. Please provide an updated action plan 2

Year

Half-year 1 Half-year 2
Activity Monthi]2 T3 [4 6 |7 [8 [ [0 |11 |12 | implementingbody
Example example Example
Preparation Beneficiary or
Activity 1(title) affiliated entity 1
Execution Beneficiary of affiliat
Activity 1(title) entity 1
Preparation Beneficiary or affiliat
Activity 2 (title) entity 2
Etc.

3. Beneficiaries/affiliated entities and other Cooperation

3.1. How do you assess the relationship between the Beneficiaries/affiliated entities of this grant
contract (i.e. those having signed the mandate for the Coordinator or the affiliated entity
statement)? Please provide specific information for each Beneficiary/affiliated entity.

3.2. How would you assess the relationship between your organisation and State authorities in
the Action countries? How has this relationship affected the Action?

3.3. Where applicable, describe your relationship with any other organisations involved in

implementing the Action:

Associate(s) (if any)
Contractor(s) (if any)

. & o o

government units, NGOs, etc.)

Final Beneficiaries and Target groups
Other third parties involved (including other donors, other government agencies or local

This plan will cover the financial period between the interim report and the next report.

2014
Annex VI - Interim Narrative Report.doc
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<Contract number™> <Start date and end date of the reporting period>

3.4. Where applicable, outline any links and synergies you have developed with other actions.
3.5. If your organisation has received previous EU grants in view of strengthening the same

target group, in how far has this Action been able to build upon/complement the previous
one(s)? (List all previous relevant EU grants).

4. Visibility

How is the visibility of the EU contribution being ensured in the Action?
The European Commission may wish to publicise the results of Actions. Do you have any

objection to this report being published on the EuropeAid website? If so, please state your
objections here.

Name of the contact person for the Action:

SIGNALUTE: ...uvvniniininiie e
0 o 1310) ¢ LA PP
Date report du€: .......oovivivineiiiiii

Date TePOTt SENE ...vverininenianiaeneenanens

2014 Page 4 of 4
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<Contract number> <Start date and end date of the reporting period>

ANNEX VI
FINAL NARRATIVE REPORT

» This report must be completed and signed by the Contact person of the Coordinator.

e The information provided below must correspond to the financial information that appears in the
financial report.

¢ Please complete the report using a typewriter or computer (pou can find this form at the following
address <Specifv>).

o Please expand the paragraphs as necessary.

s Please refer to the Special Conditions of your grant contract and send one copy of the report to
each address mentioned.

¢ The Contracting Authority will reject any incomplete or badly completed reports.

s Unless otherwise specified, the answer to all questions must cover the reporting period as specified
in point 1.6.

* Please do not forget to attach to this report the proof of the transfers of ownership referred to in
Article 7.5 of the General Conditions.

Table of contents

List of acronyms used in the report

1. Description

1.1. Name of Coordinator of the grant contract:

1.2. Name and title of the Contact Person:

1.3. Name of Beneficiary(ies) and affiliated entity(ies) in the Action:
1.4. Title of the Action:

1.5. Contract number:

1.6. Start date and end date of the Action:

1.7. Target country(ies) or region(s):

1.8. Final beneficiaries &/or target groups’ (if different) (including numbers of women and
men):

1.9. Country(ies) in which the activities take place (if different from 1.7):

4333

“*Target groups™ are the groups/entities who will be directly positively affected by the project at the
Project Purpose level, and *““final beneficiaries™ are those who will benefit from the project in the long term
at the level of the society or sector at large.

2014 Page 1 of 4
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<Contract number> <Start date and end date of the reporting period>

2. Assessment of implementation of Action activities

2014

2.1.

2.2,

Executive summary of the Action

Please give a global overview of the Action’s implementation for the whole duration of the
project

What has been the outcome on both the final beneficiaries &/or target group (if different)
and the situation in the target country or target region which the Action addressed?

Please list the indicators of the Specific Objective, and provide level of achievement if
available at this stage:

SO. "Indicator 1" : target value

SO. "Indicator 2" : target value

Results and Activities

What is your assessment of the results of the Action so far? Include observations on the
performance and the achievement of outputs, outcomes and impact in relation to specific

and overall objectives, and whether the Action has had any unforeseen positive or negative
results.

Following Annex 1, please list all the results with progress of the related indicators and all
the related activities implemented during the reporting period.

In case unit costs, lump sums or flat-rates are agreed, please provide the necessary
information justifying the costs in the financial report. (ex. number of actual units etc.)

R1 - "Title of result 1"

<quantify the achievement of each result from the beginning of the action and explain any
changes, especially any underperformance; refer to the indicators and assumptions in the
Logframe>:

1.1 "Indicator 1": target value (R1)
1.2 "Indicator 2": target value (R1)
1.3....

AlL1 "Title of the activity: Conference at location W with X participants for Y days on Z
dates”

Topics/activities covered <please elaborate>:
Reason for any changes in the planned activity <please explain any problems (e.g. delay,
cancellation, postponement of activities) which have arisen and how they have been

addressed> (if applicable):

Please list any risks that might have jeopardised the realisation of some activities and
explain how they have been tackled.

Al.2 - Title of activity 2"

Page 2 of 4
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<Contract number> <Start date and end date of the reporting period>

2.3.

2.4.

2.5.

2.6.

2.7.

2.8.

sesn

R2 - Title of result 2"

2.1 "Indicator 1" : target value (R2)

2.2 "Indicator 2" : target value (R2)

A2.1 - "Title of activity 1" (R2)

A2.2 - Title of activity 2" (R2)

Describe if the Action will continue after the support from the European Union has ended.
Are there any follow up activities envisaged? What will ensure the sustainability of the
Action?

Explam how the Action has mainstreamed cross-cutting issues such as promotion of human
nghts gender equahty, democracy, good governance, children’s rights and indigenous
peoples, environmental sustamab1hty4 and combating HIV/AIDS (if there is a strong
prevalence in the target country/reglon)

How and by whom have the activities been monitored/evaluated? Please summarise the
results of the feedback received from the beneficiaries and others.

What has your organisation or any actor involved in the Action learned from the Action and
how has this learning been utilised and disseminated?

Please list all materials (and number of copies) produced during the Action on whatever
format (please enclose a copy of each item, except if you have already done so in the past).

Please state how the items produced are being distributed and to whom.

Please list all contracts (works, supplies, services) above € 60000 awarded for the
implementation of the Action since the last interim report if any or during the reporting
period, giving for each contract the amount, the award procedure followed and the name of
the contractor.

Beneficiaries/affiliated entities and other Cooperation

3.1.

3.2.

How do you assess the relationship between the Beneficiaries/affiliated entities of this grant
contract (i.e. those having signed the mandate for the Coordinator or an affiliated entity
statement)? Please provide specific information for each Beneficiary/affiliated entity.

Is the above agreement between the signatories to the grant contract to continue? If so, how?
If not, why?

5

Including those of people with disabilities. For more information, see ‘Guidance note on disability and
development’ at http://ec.curopa.cu/europeaid/infopoint/publications/development/19b en.htm
http://ec.europa.cw/europeaid/sp/gender-toolkivindex.htm

Guidelines for environmental integration are available at:
http://ec.europa.ewenvironment/integration/integration. htim

Please refer to EC Guidelines on gender equality, disabilities, etc.
2014
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<Contract number> <Start date and end date of the reporting period>

3.3. How would you assess the relationship between your organisation and State authorities in
the Action countries? How has this relationship affected the Action?

3.4. Where applicable, describe your relationship with any other organisations involved in
implementing the Action:

* Associate(s) (if any)
e Contractor(s) (if any)

¢ Final Beneficiaries and Target groups

e Other third parties involved (including other donors, other government agencies or
local government units, NGOs, etc.)

3.5. Where applicable, outline any links and synergies you have developed with other actions.

3.6. If your organisation has received previous EU grants in view of strengthening the same
target group, in how far has this Action been able to build upon/complement the previous
one(s)? (List all previous relevant EU grants).

3.7. How do you evaluate cooperation with the services of the Contracting Authority?

4. Visibility

How is the visibility of the EU contribution being ensured in the Action?

The European Commission may wish to publicise the results of Actions. Do you have any
objection to this report being published on the EuropeAid website? If so, please state your
objections here.

5. Location of records, accounting and supporting documents

Please indicate in a table the location of records, accounting and supporting documents for each
Beneficiary and affiliated entity entitled to incur costs.

Name of the contact person for the Action: ...

SIgNature: ......oocoveiiiviiiiiiiis Location: .....oovveeriiii e
Datereportdue: ..........cooviii. Date report sent: ........coeveiiiiiiiiiiiiiann,
2014 Page 4 of 4
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